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Ilenaroruveckuii coBet MKJIOV Ilaparaiickuii netckuii can
ITporokon 3aBemyrommit (7’# — H.A Kucenéga.
Or 30.03.2015 rona Ipukas ot «30 » "03- 2015r Ne o
Ne 3\a oy \&h

MHOJIOXKEHHUE

0 paGoTe ¢ oOpamIeHHsIMH I'paxaaH B MyHHUHNAJILHOM Ka3eHHOM J0IKOJIbHOM
oOpasoBaTebHOM yupe:xaenuu Llaparaiickuii xerckmii can.

1. O6mue moJ10KeHusl.

1.1. Hacrosimee ITonosxenne o paGore ¢ oOpalleHusIMU TpaskaaH (najee 1o TeKCTy -
[Monoxenue) paspaboTaHo s MyHHUMNATBHOIO  KA3eHHOTO  JIOMIKOJIBHOIO
obpasoBarenbHOro yupesxaenus llaparaiickuii netckuii cax (ganee mo tekcry - JI0Y)
B cooTBeTcTBUM ¢ TpebGoBamusmu KoHcturyuun Poccuiickoit  ®enepanun,
®enepanbHoro 3akona or 02.05.2006 roga Ne 59-03 «O mnopsiake paccMOTpeHHs
obpameHnuii rpaxknan Poccuiickoii Menepanum».

1.2. Hacrosimee IlonmoxeHme CONEPKUT MOPSAOK MpHEMa, PETMCTPAIHUH, ydeTa,
paccmoTpenus obparenuit rpaxaan B JIOY, npoBeneHus aHaIN3a TOPOKIAIONINX X
IOPUYMH WM XapakTepa, OCYIUECTBIEHHE KOHTPOIS 3a CPOKAMHM U KadeCTBOM HX
UCIIOJTHEHHSI.

1.3. Tlox obpamenusiMu B HacTosiieM [TonoXeHun clefyeT ITOHUMATh U3JI0KEHHBIE B
YCTHOM MJIM TUCbMEHHOM (hopMe Xkano6bl, 3asBICHUS U MIPEUIOKEHHS TPAK/IaH.

OBPALUEHUE TPAXJIAHWUHA (manee - oOpamienue) - HampaBleHHOE
JIOIDKHOCTHOMY JIMIly NMMChbMEHHOE IPeJUIOKEHHUe, 3asBIECHHE MM Kajnoba, a TaKkxke
YCTHOe oOpalleHue;

NPENJIOXEHHUE - pexoMeHmanus TpaxiaHUHA IO COBEPIIEHCTBOBAHHIO
ACATETIPHOCTU YYPEK/ACHHS, DPa3BUTHIO OOIIECTBEHHBIX OTHOIUEHUH, YIIyYIIEHHIO
MaTtepualibHO- TEXHUUYECKOH 6a3bl M HHBIX cep nestensHoctd JJOY;

3AABJIEHUE - npocsba rpakiaHWHa O CONEHCTBHH B peaH3allid  ero
KOHCTHTYLMOHHBIX NIPaB M CBOOON WMJIM KOHCTHTYLHOHHBIX IIPaB U CBOGOA APYrHX
ML, 1100 COOOIIEHHe O HapyLIEHHH 3aKOHOB M HHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
HEJOCTaTKax B paboTe y4pexkJAeHMs M JOKHOCTHBIX JIHI, JM6O KpHUTHKa
JESTeTbHOCTH YYPEXAEHHs W JAOJKHOCTHBIX JIUIL,

KAJIOBA - mnpocsba rpaxIaHWHa O BOCCTAHOBIGHMH MM 3alldTE €ro
HapyLIEHHBIX MPaB, CBOOO/ MM 3aKOHHBIX HHTEPECOB APYLUX JIHIL.




[image: image2.jpg]XOJATAMCTBO - nucbMeHHOe obpatmenue ¢ mpoch0oi 0 MPU3HAHAK 33 JIMLAMH
OTpe/IeJIEHHOTO  CTaryca, Ipas MM cBobon. Pabora ¢ oOpalleHHSMH TIpaKIaH
OCYILIECTBIAETCS. B COOTBETCIBHH  C Koncrutynueit Poccuiickon depepaliuy,
3aKoHozaTebcTBOM Poccuiickol Pezepallii U HAaCTOALIMM TlonoxeHnuem.

1.4. JIeI0NpOM3BOACTBO MO OOPAIIEHHUIO TPAkKIaH BE/CTCA OT/IEJIHO OT APYI'MX BUAOB
JIETIONPON3BOICTRA.

2. Ipuem, y4eT u perHCTpauHs oOpaieHui.

2.1.Iprem mocTynMBIIMX OOpalleHnH BO3NAraeTes Ha pyxosogurens JIOY.
ITpu npreMe TUCbMEHHBIX obpaleHui :
e mpoBepsieTCs MPAaBUIIBHOCTD UX a/peca
e IMucbma TpakiaH C NOMETKOH Ha KOHBEPTE «IMYHO»  HE BCKPBIBAIOTCS, @
TepealoTes TI0 Ha3HaICHHUIO.
e TlnchMa, JOCTABIEHHbIE HE MO HA3HAYCHHMIO, HE3aMETUTEILHO BO3BpAILAIOTCS
[10YTOBOMY OT/IENEHHIO CBSI3H, HE BCKPBITBIMM JUIs OTNPABICHIA ajipecary.
e Tlpy BCKPHITHA KOHBEPTOB NPOBEPSETCS HANKIUE B HUX [MChMa U JIOKyMEHTOB.
e [lucbMeHHBIe OOpallleHUs TPaXJIaH, B KOTOPBIX HET IOIHCH, Gbamunus He
yKasaHa WM HamiCaHa HepasbopumMBO, HE COACPXNALIAC JIaHHBIX O MeCcTe
JUTeNbCTBA WM pabotrel (yueObr) ampecata, MPU3HAIOTCH AQHOHUMHBIMH U
PACCMOTPEHHMIO He ITOZUTeIKAT.
22. Bce Bumpl IMOCTYNAKOIIUX  MHACBMCHHBIX obpaleHui  JOIDKHBI OBITH
3aperHCTPUpOBaHbl B TEYEHUE CYTOK CO JIHS MX MOCTYILICHHA.
73. OWwWGOYHO JOCTABIEHHBIE IMChMA TEPECHUIAIOTCS IO HASHAUCHUIO c
006s13aTeNBHBIM COOOLIEHHEM 3asIBUTEIIO.

\ 3. Perncrpanusi o0palieHui rpaxia-.

3.1. TlocTynuBIIKE MUCBMECHHBIC obpatieHust rpaxiaH MOAJeKaT 00s13aTeNbHOM
pEerucTpaly B TEYEHHE TPeX 7Heli ¢ MOMEHTa IIOCTYIUICHMs B JKypHaue yHera
3agBlIeHMii M OOpallleHMd TrpaxaaH o hopme, peyCMOTPEHHON y4YeTHOM
KapTOUYKOMH.

3.2. Tlpy IuYHOM mHpueMe IPakJaH HX IHCEMEHHBIE U yCTHBIE TPENIOXCHHS,
3asBIICHMS ¥ JKAJIO0BI TAKXKe MOJIeNAT pEruCTpalii

3.3. PerucTpalliy TOJUIEXAT Bce OOpalleH s, B KOTOPBIX yKasaHbl bamuus, UM,
OTYECTBO U IOMAIIHU aJipec 3asiBUTENI.

3.4, PerucTpalMOHHBI  IUTaMIl C  yKa3aHMeM  JIaThI NOCTYIUIGHUSL ¥

PETHCTPALMOHHOTO HOMEpa MPOCTAaBISETC: B TPABOM HIDKHEM YIJIy MEpBOTO JIHCTA

b NUCBMEHHOTro OoOpalleHuss TpaXJAaHHHA. PerucTpalMOHHBIA  MHIEKC OOpaIleHHs

COCTOWT M3 HAYANBHOMN GYKBBI haMIIUK aBTOPA, TIOPSAKOBOro HOMepa MOCTYIHUBIIEro
o6parenus yepe3 ApoOb HHAEKCA JeNa 10 HOMEHKIAType.

3.5. TloBTopHBIM OOpalleHWs M MHpH . UX — MOCTYIUICHUH [PUCBauBAETCS




[image: image3.jpg]PErHCTPAlMOHHbIN HHAEKC ITepBoro obpaieHus. B mpaBoM BepXHEM yIily IOBTOPHbIX
oOpalieHuii ¥ Ha YYETHBIX KapTO4Kax [enaeTcss OTMETKa «IIOBTOPHO» wu
moxbupaeTcst BCs IpeiecTBylomas Inepenucka. ITOBTOPHBIM ClelyeT CHMTaTh
obpalienye, MOCTyIUBIIEE OT OJHOTO U TOTO XK€ JIHLA 110 OJHOMY ¥ TOMY XK€ BOIPOCY,
€CITH CO BPEMEHHM I0Jayd IePBOTo MCTEK YCTAHOBIIEHHBIH 3aKOHOIATENBCTBOM CPOK
PacCMOTpEHUsI MK 3asBUTENb HE YIOBJIETBOPEH [AHHBIM OTBETOM.

3.6. O6pameHnsi OJHOTO M TOTO K€ JIMIA, MO OJHOMY M TOMY K€ BOIpPOCY,
HanpaBJIeHHbIE pA3IMYHBIM ajpecaraM, W [MOCTYMHBLINE Ui PAacCMOTPEHHS B
aJMHHMCTPALMIO WM PYKOBOJHMTENIO  YYPEXKACHHUS  YYMTBIBAIOTCS — TOX
PErHCTPAIlMOHHBIM MHIEKCOM IIepPBOro o0parienus ¢ J00aBleHHeM Nepe]l HHIEKCOM
Jena 1Mo HOMEHKNAType, Ha4WHas CO BTOPOro HOMepa OOpalleHws, MOPsAIKOBOro
HOMepa, IIPOCTaBIIAEMOTo Uepe3 Apols (Hanpumep, J1-243/2-01.3-20).

3.7. B mensx obecleueHHs CUCTEMATH3alMd U OOJErdeHws IOUCKa BeIeTCs
anpaBUTHBIA yKa3aTelb GaMUIuii Tpax/1aH, OT KOTOPBIX MOCTYITHIIH obpaleHusl.

3.8. Kaproreka hopMupPyeTCs B XpPOHOJIOTHIECKOM MOPSIKE.

4. TlopsiA0K paccMOTpeHHsi oOpalleHuil rpaxaaH.

4.1. Tlocne perucTpaniu, OOpaIleHHs IEPeNarOTCs 3aBEeAyIOLIeMY YYPEKICHUs.
VKkazaHUS 10 KCIONHEHHIO OOpalleHHil JaloTCs 3aBEAYIOMIUM YUPEXKAEHHS  €ro
3aMeCTHTENSM B (JOPMe Pe30IOLKH. Pe30olus MPOCTaBISETCS Ha JIULUEBOi CTOPOHE
HepBOro JWCTa IOKYMEHTa Ha CBOOOJHOM OT TEKCTa MeCTe, MEXIy aiapecoM U
TeKcTOM. B COCTaB PE3OIIONHH BKJIFOYAIOTCS CICAYIOLMe IeMEHTBI: (baMuius U
WHULUAIB] UCTIOJIHHUTENS, COJepPKaHue AHCTBUM, CPOK UCIIOJHEHUS], TUYHAs IIOAIKCH
u gpata. Ecou pe3omolus TpeIycMaTpHBaeT HECKOJBKO —MCTIONHHMTENCH, TO
OTBETCTBEHHBIM 32 MCIIOJHEHHUE CUATASTCS yKa3aHHBIM NEPBbIM, EMY e U NepeaaeTCs
OpHTHMHAJ OOPAIICHHUS, OCTAIBHBIM UCTIONHHUTEISIM HAIPaBIISIOTCS KOMHH.

4.2. 3ampemaercss HanpaBiIiTh OOpalleHds JUIsi WX  PacCMOTPEHMS TeM
TOJDKHOCTHBIM JIMLAM, YbU JeHCTBHUSI 00XKaTyIOTCsl B 0OpaIlleH|H.

4.3. O6paienus rpaxaaH, MOCTYNMBIIKE 3aBE/lYIOLIEMY YUIPEXKIASHHS, IEPENAtoTCsl,
[0]] POCIIKCH KCTIONHUTENSAM ISl IPUHATHUSL MEP.

4.4. OTBeTHl HA OOpAIEHUs NPECTABISIOTCS OTBETCTBEHHOMY 3a MOJNKUCHIO TOro
cnenuanucra (memarora), KoMy ObUIO JaHO MOpyYeHHe, W aJpecyloTCs Ha HMMs
JIUPEKTOpa MO/MKMCABIIEr0 HOpyYeHHe (PE30TIIOLHMIO).

4.5. OOparuieHuss CUYMTAIOTCS  pa3peIlEHHBIMH, €CJIH  PAacCMOTPEHBI  BCE
[IOCTaBJICHHbIE B HHUX BOMpPOCHI, MO HUM IPHHATHI HEOOXOAMMBIE MEpPBI U JIaHbI
HICUePIIBIBAIONINE OTBETH, B COOTBEICTBUH C 3aKOHOzaTenhcTBOM. OTBeT Ha
IHCHMEHHBIE 0OpaleHus NaeTcsi TONbKO B nucbMeHHO# dopme. Ipu obpaiuenuy Ha
JIMYHOM TIpHEMe OTBET MOXeT ObITh JaH B IMMCBMEHHON UM yCTHOH popme. B ciydae

*  YCTHOTO OTBETa IENAaeTCsi COOTBETCTBYIONIAs 3alMCh B KapTOYKe JHUYHOrO IpHema
rpaxaaHvHa (HampuMep, 3asBHTENIO DPa3shACHEHO WM C 3asBHTENeM IPOBEJICHA
Gecena). Pesynbrar mpreMa IOceTHTeNel OTMEYaeTcs B KapTOUYKe JMYHO BeIyLIUM
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4.6. OGparieHus ¢ OTBETaMH Ha HUX, 3aBe/lylOLIHii YIpeKICHUS, MepPEacT TOMY
KTO j@Ban TOpYdeHue JUlsi OKOHYaTelbHOTO NpUHSATHS PELIeHUs IO HCTIOTHEHHIO
obpamenusi. Ecmm  OTBET HE ormpasisieTcss B JIPYTyio OpraHu3alyio MM
JIOJKHOCTHOMY JTHILy, TO TPOCTABIACTCA B JIEBOM BEpXHEM YTy HaANuch «B pmeno»,
jata W JIU4HAs MOJNKCEH. Ecay uisi TOJHOTO pa3perlcHus obparenus rpakIaHiHa
TpebyroTCs  AOTOJNHUTEIBHBIC CPOKHM WCTOJHEHHs, B JIEBOM BepXHeM  YIIy
MpOCTABJIAETCS  CIIOBO «KOHTPOJIby u obpaieHne CTaBATCA Ha TIOBTOPHBIH
KOHTPOJIb.

4.7. Tlo/mUCaHHbIe OTBETHI Ha 0OpallleHus 1 3aKpBITHIE KB JIENIO» MEPEfAIOTCS UL
OTIIpaBJIEHHs 3aABUTEIAM, APYTHM OpraHu3aI|sM, HOTKHOCTHBIM JIALAM.

4.8. Tlepen OTMPABKOH OTBETA 3aABUTEIIO WM OpraHy, HarpapUBIICMY obparieHue
IS pa3peLieHus 3aBelyFOLIHH YIPeKNEHHA 06s3aH IIPOBEPHTH HATMYHE BCEX CTPAHHIL
obpaiieHuss 1 OTBeTa Ha HEro, [IPaBUIIBHOCTD OQoOpMICHUS 1 ajpeca, HaINIUC
[OATHCeH, TPUIOKEHHH (ecnu TaKOBbBIE MMeIOTCsl), CChUIKM Ha HOMep M Jary
HAMpaBlIeHHOTo B WX ajpec obparenus, craenath COOTBETCTBYIOIME OTMETKH 00
JICTIONHEH!H, 3apErMCTPUpOBaTh B JKypHAIE pcxo/IsIeil KOPPeCTIOHACHIMK 1 TOBKO
[OCJIe STOTO OTIPABHUTH IO MOYTE.

4.9. B cryuae, ecjid B TMACbMEHHOM obpaleHny He yKa3aHbl (amunus rpaxIaHIHA,
HanpaBuBLIEro oOpamienne, H OUTOBBIH ampec, MO KOTOpPOMY JOIKEH OBITH
HAIpaBJeH OTBET, OTBET HA obpalleHie He NaeTcs. Ecnu B yKa3aHHOM OOpalleHHH
coziepkarcs CBeleHUsS O [IOIrOTABIMBAEMOM, COBEPIIAEMOM  HIIH COBEpIIEHHOM
IPOTUBONPABHOM JCSHUM, & TAIOKe O JMLEe, ero TOArOTaBIMBAIOLIEM, COBepLIAOIIEM
JTH COBEpIIHMBLIEM, O0palleHHe TOMLIEKAT HanpaBJIeHHIO B rocyAapCTBEHHbIHA OpraH
B COOTBETCTBHH C €T0 KOMIETEHIIMEH.

4.10. O6paiueHue, B KOTOPOM obxanyercs cyneOHOe peIIeHHUE, BO3BpaLIaeTCs
rpaX/JaHiHY, HarpaBABLIEMY obpaienre, ¢ pa3bACHEHHEM ropsaKa 00XKanoBaHMsI
JIAHHOTO Cye0HOT0 PEeIICHUA.

4.11. Tlpu monyYeHWd THMCHMEHHOTO obparenus, B KOTOPOM coJepKarcst
HeleH3ypHble JM60 OCKOpOHUTEIbHbIE BBIPAKEHHS, YIPO3bl SKU3HHU, 3I0POBBIO H
MMYIIECTBY JOJDKHOCTHOTO JMua, a raKkKe WIEHOB €ro CeMbH, BIPaBe OCTABUTH
obpamenne 6e3 oTBeTa IO CylecTBY TOCTAaBIEHHBIX B HEM BONPOCOB U COOOLIUTH
rpaKIaHKHY, HanpaBUBLIEMY obparesye, O HEJOMyCTUMOCTH 3710ynOTpeOIeHIS
TIPaBOM. '

4.12. B ciydae, ecii TeKCT THCbMEHHOTO obpaieHus He TOAeTCs MPOUYTEHHIO,
OTBET Ha OOpalleHne He JaeTcs U OHO HE [OJUTE)KUT HATPABJIEHUIO Ha PACCMOTPEHNS
JIOJKHOCTHOMY JIHILY, O M co0GImaeTes TPAKIAHHHY, HANPaBUBIIEMY obpartieHue,
ecny ero GpaMunus 1 [OYTOBBIH a7Pec MOIIAIOTCS MPOYTEHHUIO.

4.13. B ciryuae, eciy B MUCHbMEHHOM oOpatieH\H rpaxIaHuHa COZIEPYKUTCSI BOIIPOC
Ha KOTODBIN eMy MHOTOKPaTHO [aBajichk UCHMEHHBIE OTBETHI 110 CYLIECTBY B CBA3H C
paHee HampaBIsEMbIMH obpaleHusaMy, | TIpA TOM B obpallieHiy He MPUBOASTCA
HOBBIe JIOBOABI WM  OOCTOATENBCTBA, 3aBe/lylolHi  YUPEKACHHA mbo
YIOTHOMOYEHHOE Ha TO JALO, BOpaBe IPUHATH. PELIEHHE O 6e30CHOBATEIBHOCTH




[image: image5.jpg]OuepeHOT0 ObpalleH:s: U TNPEKPAIeHnH MEPENuCKU ¢ IPaXIaHMHOM MO JAHHOMY
BONpOCY MpH YCIOBHHM, 4YTO yKasaHHOe oOOpalleHue W paHee HaNpaslseMbie
obpamenus Hanpaswsumch B JIOY. O 1aHHOM pelieHHH yBEIOMIACTCHA rpakKaAaHuH,
HATIPAaBHBIIXIH OOpaIleHue.

5. CpoKH paccMOTPeHHs 00palleHHil rpaskiaH.

5.1. O6paiueHust IpakaaH, MOCTYNMBIIME B YUPEKICHHE, paccMaTpuBarOTCs B
Teuenue 30 aHel co JHA PETUCTPALUU OOpaIlEeHHUs.

5.2. B Tex ciyd4asx, Koraa Juisi pa3pelueHus obparieHusi HEOOXOUMO IPOBEICHUE
CHELMAIbHON TIPOBEPKH, HCTpeOOBaHWe JOTONHMTENBHBEIX —MATEpUalloB, 100
NPUHATHE APYTHX Mep, CPOKH Pa3perneHus obpalenuii Mo MHCEMEHHOMY 00palleHHIIO
HCIIONHUTENS. ¢ MOAPOOHBIM OOOCHOBAHMEM, MOTYT OBITh, B MOPSAKE MCKIIOTCHM,
TIPOJUIEHBI 3aBe/TYIOLIMM YUPEXKIeH s JT100 YIOTHOMOUEHHBIM Ha TO JIHLOM, HO HE
Gomee uyem Ha 30 fHeH, yBeJOMHB O TPOJUIEHHH CpOKa €ro pacCMOTPEHHMA
rpaj<IaHMHa, HAPABUBINEro oOpalieHue.

5.3. TlpennoxeHusl, 3asBICHUs W KanoObl, B PE3OJIOLUMHM KOTOPBIX OblT yKa3aH
KOHKPETHBIN CPOK HCIIONHEHHS! - HCIIONHAIOTCS B IAHHBIC CPOKH.

6. Oprann3auusi THYHOTO NPHEMA IPAAIAH.

6.1. Ipuem rpaxnan 8 MKJIOV Illaparaiickuii JIETCKUIA cajl BeJeT 3aBeIyoIui
YUPEKIECHHUS.
6.2. TIpu JMYHOM IIpUEMe TPAKJIAHMH HPEIbABISCT IOKYMEHT, yIOCTOBEPSFOLIAH
yarocTh. ConepkaHue yCTHOTO 0OpalleHus 3aHOCHTCS B KAPTOUKY JIMIHOTO MpUeEMa
rpaIaHuEA. Bo BpeMs 3alyCH YCTaHaBIMBAETCS KPaTHOCTH YCTHOTO obparneHus,
[Ip¥ [OBTOPHBIX OGPAILIEHHSX JENAETCS 3aIpOC O BCEX MMEIOLIHUXCA B YHpEKICHIN
MaTepHaiax 1o 3TOMy 3asBHTENIO (KapTouka NMpHeMa, yueTHas KapTouka IMHChMa, a
TaKKe apXWBHBIA Marepuan u ap.) PesymbTar mpuema [OoCeTUTeNle OTMEYaeTCs B
KapToYKe JIMYHO BETYIIErO MpHeM.

6.3. B ciyuae, ecli U3JIOXKEHHBIE B YCTHOM OOpallleHHH GbakTel 1 00CTOATENHCTBA
SBJISFOTCSL OUEBMIHBIME W He TpeOyrOT [ONONHMTENbHOW IPOBEPKH, OTBET Ha
obpalleHHe ¢ COrIacksi IPaXIaHNHa MOXKET OBITh IaH YCTHO B XOJI€ JIMYHOTO NpHEMa,
0 4eM JenaeTcs 3alluch B KapTouKe JMYHOTO NpreMa IpaX1aHuHa BeIyIMM [IPHEM. B
OCTANBHBIX CIy4asX MHaeTcs IMChbMEHHBIH OTBET IIO CYIIECTBY I[OCTABICHHBIX B
obpalleHuH BOIIPOCOB.

6.4. Bo BpeMsi IWYHOTO [PHeMa KaK/Ibli rpaklaHiH MMEET BO3SMOXKHOCTB C/E/IaTh
ycTHOe 3asiBNeHMe Ju6O0 OCTAaBHTh THCHMEHHOE OOpalleHHe [0  CYIIECTBY
MOHMMAEMBIX MM BOTpocoB. [IncbMeHHOE obpalleHue, PHHATOE B XOIE JMIHOIro

\ npEeMa, OJUIEXHUT PETHCTPALIMH M PACCMOTPEHHIO B YCTAHOBICHHOM IOPAIIKE.

6.5. B ciydae, eciu B OOpalleHMM COJEPXKATCs BOTPOCHI, PELICHME KOTOPbIX HE
BXOJUT B KOMIICTEHIIMIO YUPEXICHUS , TPAXKIAHUHY [AeTCa PashACHCHHC, Kyla U B
KAaKOM TIOpSIIKE €My CIIEZyeT 0OpaTHThCS.




[image: image6.jpg]6.6. B X0/l TMYHOTO MpHeMa TPakKIaHUHY MOXeT OBITh OTKa3aHO B JajbHeiIIeM
pacCMOTpeHUH OOpalleHus, ecld eMy paHee ObUI JiaH OTBET IO CYLIECTBY
MOCTaBJIEHHBIX B 00paIlleHHd BOTIPOCOB.

6.7. Ipu HEOOXOMUMOCTH JUIsl PACCMOTPEHHUS IIOCTABICHHBIX 3asBUTEIIEM BONIPOCOB
Ha TIpEeM IPakIaH MOKET ObITh IIPUITIANIEH TENaror rpyrsl (1o JIOTOBOPEHHOCTH).

7. KOHTpOJIb 32 CBOEBPEMEHHbIM pa3peleHneM o0palleHnii rpaxian.

7.1. Ha xaxmoe oOpaiieHHe 3aBOJWTCS KOHTPOJbHAs KapTO4Yka CPOKOB
paccMOTpeHHUsT OOpaIleHHH rPaKiaH.

7.2. O6pamenusi rpaxiaH, Ha KOTOpble [arOTCSi IPOMEKYTOYHBIE OTBETBI, C
KOHTpONs He CHUMaloTcs. KOHTpONb 3aBepliaeTcst TONBKO MOC/E BBIHECCHHUS
OKOHYATENIBHOTO PpEeIleHHs] W MPUHSTHS MCUYEPNBIBAIOIIMX MEp IO Pa3pelIeHnto
TpeJIOKEHNs, 3asIBICHHUS U XKajloObI.

7.4. PellieHye O CHSTHE C KOHTPOJIS OOpAIIeHnil rpa)kiaH IPUHUMAET 3aBe/ly FOLLiA
yUpeX/EHHs1, KOTOPBIH aBal Opy4YeHHe 110 HX PACCMOTPEHHIO.

7.5. 3aBenyroluil yupexIeHHs [OJDKEH OCYLIeCTBIATh B Tpelenax cBoei
KOMITETEHIMA KOHTPONb 3a COOMIONEHHWEM IOpS/KA PAcCMOTpeHHs OOpalleHuH
rpa<iaH, aHATU3UPOBaTh CONEPXKAHKE MOCTYMAIMMUX 0OpallleHHH, IPHHUMATE MEPBI
0 CBOEBPEMEHHOMY BBISIBIICHHIO M YCTPAaHEHHIO IPUYMH HAPYILIEHUs MPaB, cBobox u
3aKOHHBIX HHTEPECOB IPaXKIaH.

7.6. KomuuecTBeHHBIM aHanmW3 oOpallleHWH TIpakaaH M aHalM3 Xapakrepa
obpallenuii rpakIaH IPOBOIUTCS EKEMECIUHO, €KEKBAPTAILHO U €KETOHO.

7.7. AHanmWTHYECKHE CIIPaBKM TEKYIIEro XapakTepa OOpallleHHH Tpax/aH,
COLMATBHOTO CTaTyca 3asBHUTENed, pe3ylIbTaTOB MpUEMa COCTABIAIOTCA IO Mepe
HaJI0OOHOCTH.

8. CocraBiieHue HOMEHKJIATYPBI JeJI. (Dopmnposalme AeJ JJis mocJjeayrumero
XpaHeHHsl U HCIO0/Ib30BAHHS B pa60Te.

8.1. OG6pameHuss rpaxiaH, KOIHH OTBETOB (IIEPBBI OK3EMILIAD OTBETA
HaMpapJIsieTcsl 3asABUTENI0) HA HUX M JOKYMEHTBI, CBS3aHHBIC C MX PaspelIeHUEM, a
TaKKke JOKYMEHThl 1O IJIMYHOMY IpHeMy TpaxaaH (opMupylOTCs B Jena B
COOTBETCTBUH C YTBEPXKIEHHOM HOMeHKnaTypoi aen JJIOY.

8.2. HomeHKIaTypa JieJl eXerojiHo [epecMaTpUBaeTCs, Np1U HEOOXONMMOCTH B Hee
BHOCSTCSI COOTBETCTBYIOIIME H3MEHEHHs], IOTIOJIHEHUS U COTTIaCOBBIBAIOTCS

8.3. IIena B HOMEHKJIaType pacrojiaratoTcs no CTeneHu 3HAaYMMOCTH BKJIIFOUCHHBIX B
HHUX TOKYMEHTOB.

8.4. VIHgeKxcoM fiela B HOMEHKIIAType SIBISIETCS €ro MOPSIKOBBIA HOMED.

8.5. Kaxxnoe obpallleHue 1 Bce TOKyMEHTHI 110 MX PACCMOTPEHHIO (POPMUPYIOTCS B
OTZENBHOE IeNO-TIANKy M pAclojiaraloTcs B XPOHOIOIMYecKoM mopsike. B ciydae
MOJTy4eHHs] TIOBTOPHOTO OOpaIleHus WX TOSBJIEHHUs AOMOIHUTEIBHBIX JOKYMEHTOB




[image: image7.jpg]OHM MOAIIKMBAIOTCS B [IEJI0, KOTOPOe OBLIO C(OPMHPOBAHO paHee.

8.6. Ilpm ¢opmupoBaHUM Jel TPOBEpSeTCs NPaBUIBHOCTH  HalpaBIeHUs
JOKYMEHTOB B JI€JI0, UX IOJIHOTa (KOMIUIEKTHOCTB). HepaspelleHHble MpeiokKeHus,
3asBIIEHUS. W JKAIOOBI TPaXIaH, a TaKke HENPAaBUIBHO O(QOPMIIEHHBIE JOKyMEHTHI
HOJIIIABATE B IEJIO 3alperaeTcs.

8.7. OTBETCTBEHHOCTh 32 COXPAHHOCTH JOKYMEHTOB IO OOpAallEHHsM TIPaXKaaH
BO3JIAraeTcs Ha JEJONPOM3BOMUTENS OTBETCTBEHHOTO 3a PaboTy ¢ oOpalleHHsMH
rpaxzaad. Cpokd XpaHeHHs! JOKYMEHTOB 0 OOpaIleHHsIM IPaXIaH ONPEeIeNsIoTCs S-
TH JIETHUM CPOKOM XpaHEHHsI.




